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Beenenue

INonaTrka 00paboTKH MepCOHANBHLIX JaHHBIX (naee — [loauTtika) MIT «Marroprpasc»
(manee — [peanpusTue) obecneunBaeT KOHGUICHIMATLHOCTE H 0€30IIACHOCTH 00padaThIBaeMBbIX
[IEPCOHATHHBIX JaHHBIX.

IlonuTrka peraaMeHTHpYeT 00543aTeIbCTBO HellepeIadi MEePCOHATIBHBIX JaHHbIX TPETHHM
mmnaM 6e3 cornacus paboTHuKOB [Ipeanpusitis u Apyrux cyObeKTOB MepCOHAIBHBIX JAHHEIX, &
TaKkKe rapaHTHpyeT 00pabOoTKy NaHHBIX B MHHHMATBHO HEOOXOAMMOM OO0bEME CO CTOPOHBI

[pennpustus.
1. Ob0uIue omoXKeHus

1.1. TTomutuka 00pabGOTKH TNEPCOHATBHBIX JA4HHBIX Ha [Ipeanmpusitun  onpejenser
OCHOBHBIC TPHHILHIIBL, LETH. VCIOBHS M crnocoObl 00padoTKM [epCOHANBHBIX JaHHBIX
PabOTHUKOB HPEANPUATHS H HHBIX CYOBEKTOB MEPCOHATBHBIX JaHHbIX. Ilepeuens cyObexkTORB
NEpPCOHATBHBIX JaHHBIX, OOpabarbiBaemblx Ha [lpeampusituu. @yukumu npu  o6padoTke
[EPCOHANBHBIX JaHHBIX. lIpaBa cyOBEeKTOB mepcoHANbHBIX JAHHBIX, @ TAKKE PeaTH3VeMble
TpeDOBaHMS K 3alMTe NEPCOHAIBHBIX JIAHHBIX pAOOTHHKOB [IpeampusTHs.

1.2. Ilonutuka paspabotana B coorerctnn ¢ Koncruryuueit Poceniickoit Meeparmi.
Tpynoseim  komexcom Poccumiickoit  @enepannn, [ pakmaHckuM  KozekcoM  Poccmiickoit
Qenepannn, DemepanbnbiM 3akoHoM o1 27 moas 2006 r. Ne 152-®3 «O NePCOHATBHBIX
MaHHBIX», DesiepanbHbIM 3aK0HOM OT 19.12.2005 r. Ne 160-®3 «O parndukarmn Konsernipiu
Coseta EBpombl o0 3ammre (GH3HYECKHX JIML TIPH  ABTOMATH3HPOBAHHOI o0padoTke
NEPCOHAIBHBIX JaHHBIX», @eaepaibHbIM 3akoHOM 0T 27.07.2006 r. Ne 149-®3 «06
nHbOpMALMK, HHOOPMALMOHHBIX TEXHOJIOTHAX M O 3amute HHPOPMALIH», HOPMATHBHO
MpaBOBBIMM  akTamMu  Poccuiickoit  Qefepalmi W HOPMATHBHBIMH  JOKYMEHTAMH
YTIOJIHOMOYEHHBIX OPraHOB FOCY.AapCTBEHHOMH BIACTH.

1.3. Ionokenus [ToMUTHKE Ci1ysKaT OCHOBOI JU1s PazpaboTKH TOKATBHBIX HOPMaTHBHBIX
aKTOB. periaMeHTHpyromnx Ha [Ipeanpusatun Bompockl 0OpadOTKH MEpPCOHANLHBIX JIAHHBIX
pabotHukoB [peanpusaTus u Apyrux cyOheKTOR MepCOHATBHBIX IaHHbIX.

1.4, JlefictBue wacrosimeit [lonuriku pPaclpoCTpaHAeTCsT Ha BCE  OIEpallMH.
cosepmaembie [IpeanpustieM ¢ HepcoOHaTbHBIMH JaHHBIMH € HCHOIb30BAHUEM CpeIcTB
aBTOMaTH3alKMK 1100 Oe3 UX MCIOJIL30BAHUS.

1.5. [lonnTika coaepkuT NopsiIoK BBOA B AeHCTBHE H H3MeHeHus [[oTHTHKH,

1.5.1. Hacrosamas [lomuTika BCTYnaeT B CHIY ¢ MOMEHTa e VTBEPIKIEHUS AHPEKTOPOM

[Ipennpuarns un neficTByeT Geccpouno. 10 3aMeHsl e& HOoBOI T10IMTHKOIL.
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1.5.2. V1BepkaeHue u Bce u3MeHeHus B [loMUTHKY BHOCATCS NPHKA30M.

1.6. Bce pabortnuku [lpennpusaTus [T0/GKHBI ObITh O3HAKOMIGHBl € HACTOSALICH
[omaTHKO# noa pocnHcs.

1.7. PexuM KOHOHICHIHATBHOCTH TEPCOHATBHBIX TaHHBIX CHHMAETCHd B CIVHAAX HX
00€e31HYHBaHHA H [0 HCTEYEHHH 735 JIET CpoKa X XpaHEHHS., MM NPOIeBaeTCs Ha OCHOBaHHH

3aKTHOYCHHA BKCHepTHOﬁ KOMHCCHH Hpe:mpmn-m. €C/IM HHOE HE OIIPE/IC/ICHO 3aKOHOM.
2 OCHOBHI)IG [TOHATHSA H COCTAB MNEPCOHAILHBIX TAHHBIX

Iepconanvnvie danneie — modas HHGOPMALMs, OTHOCALIASCA K ONpPEICISeHHOMY HIIH
ONpE/eAeMOMY Ha OCHOBaHMH TakoH MHpopmaunn usudeckomy Uy (CvOBEKTY
NIEPCOHATBHBIX JIAHHBIX), B TOM UYHCJIE ero (GaMuInsa, UM, OTYECTBO. IO/, MECSIl, 1aTa U MECTO
POXKIICHHS, alpec. CeMEHHOe, CONMAIbHOE, MMYIIECTBEHHOE MOJIOKEHHE, 00pa3oBaHue.
npodeccus, 10X0abl, Apyras uHGOpMAaIms, HeOOXOAUMAs PadOTOIATE IO B CBA3H C TPY.IOBBIMH
OTHOLLIECHUSIMH.

Onepamop — rocyaapCTBEHHBIH OpraH, MYHHLMNATbHBIE OpPraH. OPHIMYECKOE WM
(usuyeckoe U0, CAMOCTOATENBHO MM COBMECTHO ¢ APYTUMH JIHIAMH OpraHu3yIOLINE U (KUK)
OCYIIECTBILIOMME  00paboTKy MEPCOHANBbHBIX [aHHBIX, 4 TaKKe ONpeIcTsionie  1eiH
00pabOTKH TIepCOHATBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX. MOUIEKAIX obpaboTke,
JACUCTBHUSA (OTIEpALIMH ), COBEPLIAEMbIE C MEPCOHATLHBIMH JAHHBIMH.

Obpabomka nepconaivibix Oannblx — M000e IeHCTBHE (omepanms) WIH COBOKVIIHOCTD
JCHCTBHH (Omepaluii), COBEPINAEMBIX C HCMOIb30BaHHEM CPEJACTB aBTOMATH3ALHN HIH 0Oe3
HCIIOTB30BAHMA TaKMX CpEACTB C [MEPCOHAIBHBIMH JIaHHBIMHM. BKTIOYas COOp. 3allHCh.
CHCTEMATH3ALHIO, HAKOMJICHHE. XpaHEeHHe. YTOUHeHHE (0OHOBJIEHHE. H3MEHEHHE ). HU3BJIeUeHIHE.
HCIIOJB30BAHME, IIepejayy (pacnpocTpaHeHHe. MPe/I0CTaBlIeHHE. TOCTYII), 00e3/MYUBaHKE.
OI0KMpoOBaHuUe, ylaleHHe, YHHUYTOKEHHE NePCOHATBHBIX IaHHBIX.

Konghuoenyuaivnocms  nepconarvusix  dannwix — 00s3aTeNbHOE UIS  COOTIOACHHS
Ha3HAYCHHOTO OTBETCTBEHHOI'O JIMIA. MONYYMBIIETO JOCTYN K [EPCOHATBHBIM TAHHBIM
pabOTHHKOB, TpeDOBaHHME HE JONYCKATh HX PACHPOCTPAHEHHS 0€3 COIacHs pabOTHHKA W.IH
HHOTO 3aKOHHOTO OCHOBAHHSI:

Asemovamusuposannas 06padomra nepconaTbubIX OaHHBIX — 00padoTKa nepcoHATLHEIX
JAaHHBIX C MOMOIIBIO CPEACTB BLIUHUCIHTEILHOH TEXHUKH.

Pacnpocmpanenie nepconaasnpx dannpix — JelicTBHs, HanpasleHHble HA nepenavy
MEPCOHANBHBIX JaHHLIX PAOOTHHKOB ONPEIeTEHHOMY KPYIY JHIl (llepejaua MepcoOHATbHbBIX

ﬂ,aHHBIX) HITH Ha O3HAKOMICHHC C NEPCOHANLHBIMH JTaHHBIMU HECOTPAHHYCHHOTO KpyTa NHL. B



TOM 4HCIe OOHApOIOBAaHHE IMEPCOHATBLHBEIX TaHHBIX PAO0OTHHKOB B CPE/ICTBAX MAacCOBOM
HHQOpMaAlMH, pa3MelleHHe B HHGOPMALHMOHHO-TEICKOMMYHHKAIIMOHHBIX — CETAX  H.IH
NPeIOCTaBICHHE J0CTYIA K MePCOHATBHBIM JTaHHBIM pabOTHHKOB KAKUM-TTHOO HHEIM CITOCO0OM. .

IIpeoocmasienue nepcondivulx Oanbl — JIeHCTBHS. HaNpaBiI€HHBbIE HA PacKpbITHE
NEPCOHATLHBIX JaHHBIX ONPEISTICHHOMY JIHILY HIIH OIIpe/IeIeHHOMY KpYTy JHIL.

Hcenoavzosarnue HEPCOHATbHBIX OUHHBIX — JICHCTBHS (onepamm') ¢ [NEPCOHATbHBIMH
JAaHHBIMH, COBEPIIAEMbIE JT0DKHOCTHBIM THLIOM [IpeAnpuaTHs B LeisX HPUHSTHS PeIleHHH HilH
COBEDIICHHA HMHBIX ACHCTBHH, MNOPOXKIAOIUMNX OPUIMUECKHE [1OC/ICJACTRBHSA B OTHOLICHIH
pabOTHHKOB MO0 MHBIM 00Pa30M 3aTPArvBAIOIINX HX MpaBa i cBOOOLI MM NIPaBa M CBOOOIbI
APYTHX JIHLL.

Brokuposanue  nepconaibmbix  Oannelx  —  BpPEeMeHHOe  npekpallienue  cOopa.
CHCTEMATH3aIlHH, HAKOIJIEHHS. HCIOIb30BAHMA. PACIpPOCTPAHEHHs [EPCOHATBHBIX JAHHBIX
pabOTHHMKOB, B TOM YHCIIEC HX Mepe/iaya.

Vuuumoowcenue nepconaisneix danneix — 1efHCTBUSL, B Pe3yILTATE KOTOPHIX HEBOZMOKHO
BOCCTAHOBHUTh  COJEPKaHHE IEPCOHATBHBIX  JAHHBIX B HHQOPMALMOHHON  CHCTEME
NEPCOHATBHBIX JAHHBIX PAOOTHHKOB MIIH B PE3YJIbTATE KOTOPLIX YHHUTOKAIOTCH MATEPHAIbHbIE
HOCHTEJIH TIEPCOHANIBLHBIX JIaHHBIX Pa0OTHHKOB.

Obesnunusarnue nepcoHaIbHbIX OanibIX — ICHCTBHS, B PE3Y.IBTATe KOTOPIX HEBO3MOKHO
onpeﬂeﬁmb MPHHA/UISKHOCTE IEPCOHAIIBHBIX JaHHBIX KOHKPETHOMY pabOTHHKY.

Obwedocmynuwvie  nepconaivnele  dannvle — TEPCOHATBHBIC  JTaHHBIE,  J10CTYII
HEOTPaHMYCHHOI'0 KpPyTa JIMIl K KOTOPBIM [PE/IOCTABIIEH € COTIIACHS pabOTHHKA HITH HA KOTOPhIE
B COOTBETCTBHH C (helepalbHBIMH 3aKOHAMH HE pacrpoCTpaHseTcs TpedoBaHHe COOTIOICHIS
KOH(H/IEHITHATTLHOCTH.

Hugpopryayus — cpeneHus (COOOLICHHS. JaHHBIE) HE3aBUCHMO OT (OpPMBI  HX
pe/ICTaBICHHS.,

Horxyymenmuposannas ungopmayus — 3apuKCHpOBaHHas Ha MaTepPHATLHOM HOCHTETE
MyTEM TOKYMEHTHPOBaHHS HH(OpMAlHs ¢ PEKBH3UTAMH, MO3BOJSAIOMAME OMPEICIHTh TAKYHO

HH(OPMAIIHIO WK €& MaTepHaIbHbIH HOCHTETE.
3. IlpaBoBble 0CHOBaHHS 00PAbOTKH MEPCOHANBHBIX TaHHBIX

[omatika 00paboTkH nepcoHalibHBIX TaHHBIX [lpexnpuarus —ompeieisercs B
COOTBETCTBHH CO CJICAYIOLIHMHU HOPMATHBHBIMH NPaBOBBIMH aKTaMH:
o Konctutynns Poccuiickoit ®exepanmnu:

° Tpynosoii koaexe Poccuiickoii ®eaepanun:



€ [ paxxnanckuii koaeke Poccuiickoit @enepannu:

. @enepanbHbii 3akoH oT 27 wmiona 2006 r. No 152-@3 «O mnepcoHatbHbIX
JaHHBIX»;
. @enepanphblil 3ak0H 0T 19.12.2005 r. Ne 160-®3 «O patuduxaunu KoaseHuuu

Cosera EBponmbl 0 3ammTe (U3HYECKHX ML [pH  ABTOMaTW3HpPOBaHHOH 00padoTke
NEPCOHATBHBIX JaHHBIX »:

e @enepanbupiit  3akoH ot 27.07.2006 r. No 149-®3 «O6 wundopmaium.
HHPOPMAIMOHHBIX TEXHOJIOTHAX U O 3alIMTe HHPOPMAIIHE»:

o Ykas Ilpesugenta Poccuiickoit @enepauuu or 06 mapra 1997 r. Ne 188 «06
yTBepk/ieHnH [lepeuns cBe/ienui KOHOHACHIIHATLHOTO XapakTepay:

e [locranosaenue Ipasurenscrea Poceniickoii @enepanuu ot 15 cenrsadps 2008 r.
Ne 687 «O0 yreepxaenuu Ilonokenns 06 0coOEHHOCTIX 00padOTKH MEPCOHATLHBIX JTAHHBIX.
OCYLIECTRJIAEMOM 0€3 HCIOIL30BAHUS CPEICTB ABTOMATH3ALINH »;

. [loctanosnenne IlpaButenscrtea Pocewiickoii ®enepaunu ot 6 wmoas 2008 T
Ne 512 «O6 yrteepkaenuu TtpeGOBaHMH K MaTCpHAIbHBIM HOCHTEIAM OHOMETPHUYSCKHX
NEPCOHATLHBIX JdHHBIX H TEXHOJIOTHAM XDaHEHHS TaKMX [aHHBIX BHe HMHGOPMAMOHHBIX
CHCTEM II€PCOHATBHBIX JTAHHBIX »;

° [locranosnenue IlpaButenscra Poccniickoit ®eaepaimu ot 1 Hosdps 2012 r.
Ne 1119 «O6 yteepkaenun TpeGoBaHHil K 3aluTe IEPCOHATBHBIX JTAHHBIX TIPH HX 00PadoTKe B
HH(OPMAIHOHHEIX CHCTEMAX MEPCOHATBHBIX JAHHBIX »;

e Ilpukas ®@CTOK Poccun ot 18 ¢espans 2013 r. No 21 «O06 yrBepxieHun
CocTaBa 1 cojepKaHUs OPraHH3aHOHHBIX H TEXHUYECKHX Mep 0 00eCIeUeH IO Ge30MacHoCTH
NEPCOHANBHBIX JIaHHBIX MPH UX 00pabdoTke B HHOOPMALMOHHBIX CHCTEMAX MEPCOHATLHEIX
JaHHBIX »;

o [Ipuxas Pockomnamsopa or 05 cenrsiops 2013 1. Ne 996 «O8 yrBepiicHiy
TpeboBaHuii U METOIOB O 00E3THYMBAHUIO IEPCOHATBHAIX TAHHBIX »;

e HMHble HOpMATHBHBIE NpaBoBbIC akThl Poccuiickol Mefepaln U HOPMATHBHbIE

AOKYMEHTBHI YTIOJTHOMOYEHHBIX OPTraHOB rOCY1apCTBEHHON BIACTH.
4. Coop, 06paboTKa U 3alIKTa [IEPCOHATBHBIX TAHHBIX

4.1. Ilopsiok nosy4eH s epCOHANBHBIX JaHHBIX:
4.1.1. Bee nepconaibHble 1aHHBIe paboTHHKA [IpeImpuaTHS CleveT MOIydaTh y HEro
camoro. Ecim nepcoHanbHble NaHHBIE PAbOTHHKA BO3MOKHO MONYYHTH TONLKO Y TpETheil

CTOPOHBI, TO PabOTHHK JODKEH OBITh YBEJIOMIEH 00 3TOM 3apaHee H OT HErO JODKHO ObITh
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NOIY4eHO MHCBMEHHOEe cornacue. JlomkHOocTHOe nuIO paboTojarens HIOKHO COOOIIHTEH
pabotuky IlpeanmpuaTHA O UeNsAX, MpeIoiaraeMbIX HCTOYHHKAX H CIOCO0ax IMOIVYEeHHS
IEPCOHATBHBIX JaHHBIX, & TAKIKE O XapaKTepe MOIeKAIIUX TOTYYCHHIO MEPCOHATBHBIX JaHHBIX
H TIOCIIEICTBHAX OTKa3a pabOTHUKA JaTh IMChbMEHHOE COTJIACHE Ha HX MOJIVIEHHE.

4.1.2. PaGoTonaTesb He HMeET IIpaBa MOIYYATh U 00padaThIBaTh NEPCOHAIBHBIE JAHHLIE
pabotauka IlpeanpHATHS O ero pacoBOM, HAIMOHANBHOM MPUHAIEKHOCTH, MOJUTHYECKHX
B3[JI/IaX, PEMIHO3HBIX HIH (DHIOCOPCKHX YOEKIEHHSX, COCTOSHHH 3/10pOBbS, MHTHMHOM
KU3HH. B ciyyasx, HENOCPENCTBEHHO CBSI3aHHBIX C BONPOCAMH TPYIOBHIX OTHOLICHHH, B
COOTBETCTBHH cO CT. 24 Koncrurynun Poccuiickoit @eepannu paboToaaTelb BIpase MOIy4YaTh
1 00pabaTeIBaTh JaHHbIC O YACTHOM JKU3HH PabOTHHKA TOJIBKO C €T0 MHCHMEHHOTO COTIIACHS.

O6paboTka yka3aHHBIX II€PCOHAIBHBIX JAHHBIX PabOTHHKOB paboTOIaTeIeM BO3MOKHA
TOJIBKO € UX COTJIaCHSI.

4.1.3. Paboronatens BrpaBe 00pabaThBaTh MEPCOHATBHbIE JaHHBIE PAGOTHHKOB TOIBKO
C UX IIMCBMEHHOTO COTJIACHS.

4.1.4. Ilucemennoe cornacue paGOTHHKA Ha 0OpabOTKY CBOMX MEPCOHATBHBIX ITAHHBIX
JIOJDKHO BKJIFOHATH B ceO4:

- amuiuio, WM#A, OTYECTBO, agpec CyOBEKTa [1EPCOHATBHBIX JAHHBIX, HOMED
OCHOBHOT'O JOKYMEHTA, YIOCTOBEPSIOIIETO €T0 IMYHOCTb, CBE/IEHHSI O JATE BBIAAYH YKA3aHHOTO
JOKYMEHTa H BBIZABILIEM €TI0 OpraHe;

= HauMeHOBaHHE ((QaMHIMIO, MMs, OTYECTBO) M QJpPEC ONepaTopa, MOIYHAIOILero
coryiacie cyOBbeKTa epCOHANBHBIX JaHHBIX;

- 1eb 00pabOTKH ePCOHATBHBIX JaHHEIX

- IIEPEYEHb MEPCOHANBHBIX JIAHHBIX, Ha 00pabOTKy KOTOPBLIX JAeTcs Coriacue
CyOBeKTa MepCOHAIBHEIX JIAHHBIX;

= NEPeYeHb JCHCTBHE C MEPCOHAIBHBIMU JaHHBIMH, HA COBEPIICHHE KOTOPHIX
flaeTes  corjacue, oOINee ONWCAHHE HCMOIB3YEMBIX ONEPATOPOM  CTOCOGOB  00paboTKH
IEPCOHAIBHBIX JaHHBIX;

- CPOK, B TE4E€HHE KOTOPOTO JICHCTBYET COTTIACHE, a TaKKe MOPSIIOK ero OT3bIBA.

4.1.5. Cornacue paborruKa He TpeOyeTcs B CIEAYIONHX CIydasX:

- IEPCOHATBHBIC TaHHEIE ABIAIOTCS 00IIET0CTYITHBIMHU;

= 00paboTka NepCOHATBHBIX [JaHHBIX OCYLIECTBISETCS HA OCHOBAaHHH TPYI0BOTO
Kogexca PO wim wHOro (QenepambHOro 3aKoHA, YCTAHARTHBAIOUIETO €€ L(eJib, YCJIOBHS
[OJIYICHUST NEPCOHANBHBIX JAaHHBIX H Kpyr CYOBEKTOB, NEPCOHAIbHBIE TaHHBIE KOTOPIX

nmomIeiKar 06})360?1(6, a TaKiKe OIPEICIIAIONIErO MOJTHOMOYHS pa60’r01{a"ren>1;



- n0 TpeDOBaHMIO TIOJHOMOYHBIX TOCY/JAPCTBEHHBIX OpPraHoB B CIIyYasx.
NPEAYCMOTPEHHBIX (heJepaibHBIM 3aKOHOM:

- 00paboTKa MEPCOHATHHBIX [AaHHBIX OCVINECTBISETCS B ILeAIX HCIOIHEHHS
TPYZAOBOTO IOTOBOpA;

- 00paboTKa NMepcOHAIbHBIX JaHHBIX OCYIIECTBIAETCH IS CTATHCTHYECKHX WU
MHBIX HAYYHBIX [EICH IPH YCIOBUH 00513aTEIbHOTO 00€3THUNBAHUS [IEPCOHATBHBIX JaHHBIX;

- NEePCOHANBHBIE JaHHbIE OTHOCATCA K COCTOSHHIO 370pOBbS pabOTHHKA H HX
00paboTKa HeoOXOAMMa /s 3alUTHl €r0 JKM3HH, 370POBbS HIM WHBIX JKH3HEHHO BaKHBIX
MHTEPECOB JTHOO JKM3HH, 3/0POBbS WIH HHBIX JKH3HEHHO BAKHBIX HHTEPECOB JPYTHX JIHIL H

IIOJIy9eHHUE Cornacus paboTHHKA HEBO3MOKHO.
5. Ilepenava u xpaHeHHe TIEPCOHAIBHBIX TaHHBIX

5.1. Tlpu mnepemaye mNepcoHaNbHBIX MJaHHBIX paboTHHKAa PaGoTonarens I0/GKeH
COOIIONATE CIIEIYIOIIHE TPEOOBAHHUS:

5.1.1. He coobmare nepconHanbHele OTaHHBIE pabOTHHKA TpeThel CTOpoHe Oe3
TMCBMEHHOTO COTJIacus pabOTHHKA, 32 HCKIIOYEHHEM CIIYUaeB, KOIJa 9TO HEOOXOIMMO B LIS
MPCOYNPEKACHUA YTPO3BI KH3HH W 3M0POBBIO pabOTHHKA, a TAKXKE B CIIy4asX, YCTAHOBIEHHBIX
(enepanbHbiM 3aKkoHOM (cT. 88 TK PO «Ilepenaua nepcoHaibHbIX JAHHEIX pabOTHHKAY).

5.1.2. He cooOuiars mepcoHaibHble JaHHbIE PAGOTHHKA B KOMMEPUECKHX IEIsIX 0e3 ero
IHCBMEHHOTO cornacks. O0paboTKa NepcOHATBPHEIX JaHHLIX PAOOTHHKOB B IIEMSAX [TPOABHIKEHHS!
TOBapoB, paboT, yCIyT Ha PhIHKE IIYTEM OCYIIECTBIEHHMS MPSIMBIX KOHTAKTOB C MOTEHIIHATBHEIM
NOTPEOUTENEM C IMOMONIBIO CPEJCTB CBSI3H IOIYCKAETCS TOJLKO C €ro IPeIBapHTENbHOrO
COIJIACHSL.

5.1.3. IlpeaynpeauTsb THIL, MONYYMBIIHX IEPCOHATLHBIE TaHHBIE PAOOTHHKA, O TOM, UTO
3TH [IaHHBIE MOTYT ObIThb HCIIONB30BAHBI JIHINB B LENAX, JUI KOTOPBIX OHH COOOINEHBI, H
TpebOBATh OT STHX JIHI NOATBEPXKACHHS TOrO, YTO 3TO MPABWIO COOMIOAeHO. JImia,
IIOTYyIHBIIHE MEPCOHANBHBIE NaHHBIC PAaOOTHHKA, 00A3aHBI COOTIONATL PEKHM CEKPETHOCTH
(xoH(uennnatsHocTH). JlanHas [lonuTHka He pacrpocTpaHseTcs Ha oGMeH [IEPCOHATBHBIMHA
JaHHBIMH PabOTHHKOB B NOPSJIKE, YCTAHOBJIEHHOM (eIepalbHBIMU 3aKOHAMH.

5.1.4. OcymecTisaTh nepenady NepCOHATBHBIX JAaHHBIX pPabGOTHHKOB B npeneiax
lIpennpusaTis B cooTBeTcTBHH ¢ HacTosIei [10THTHKOI.

5.1.5. Paspemath DOCTYI K IepCOHAIBLHBIM JAHHBIM PAGOTHHKOB TOIBKO CICIHATBHO
YIOJTHOMOYCHHBIM TOKHOCTHBIM JIHIIAM, [IPH 3TOM yKa3aHHbIE JHLA JOJKHBI HMETh MPABO

IIOJIy4aTh TOJBKO Te [EPCOHAILHBIC OaHHBIC paﬁomﬂka, KOTOpPLIC HEOOXONUMEI  JId



BBITNIOTHCHHS KOHKPETHOH (DyHKIMH B paMKax HX JODKHOCTHOH HHCTPYKIIMH H IIPHKa3a Oprasa
roCy1apCTBEHHOTO KOHTpPO.s (Haa3opa). OpraHa MYHULMI&IBHOIO KOHTPOJIS O IPOBEICHHH
IIPOBEPKH (I1JIaHOBOM/BHEIUIAHOBOMH, IOKYMEHTAPHOM/BhIe3aHOi ) [IpeanpusTus.

5.1.6. He 3ampammBaTh HHGOpPMAUHIO O COCTOSHHH 370pOBbS pabOTHHKA, 3a
HCKITFOUYCHHEM TEX CBEJIEHHH, KOTOpPBIE OTHOCATCS K BONPOCY O BO3MOIKHOCTH BBINIOJIHEHHS
PabOTHHKOM TPY/I0BOM (YHKIIHH.

5.1.7.  IlepenaBath  mepcoHaIbHBIE  [OaHHBIE  PabOTHHKA  YIIOJHOMOYEHHBIM
IpeJICTABUTENIIM PaOOTHHKOB B IMOPSAJKE, YCTAHOBICHHOM TpYHOBLIM KOaekcoM PoccHiickoii
Denepalvid, W OrpaHHYMBATH 3Ty HWHPOPMALMIO TONBKO TEMH IIEPCOHATBHBIMU JAHHBIMHU
paboTHHKA, KOTOpBIE HEOOXOMHMBI I BBIIONHEHHS YKA3aHHBIMHM IIPEICTABHTEIAMH HX
QYHKIHH.

5.2. XpaHeHHe U HCIOJIb30BaHHE MTEPCOHATBHEIX JaHHBIX PabOTHHKOB:

5.2.1. TlepconaneHble NaHHBlE PabOTHHKOB 0OpabaThIBAIOTCS M XPAHATCS B OTAETC
[epcoHana.

5.2.2. llepcoHanbHble JaHHBIE PabOTHHKOB MOTYT OBITh MOIYy4YEHBl M HPOXOTHTH
JaNbHEHIYI0 00paboTKy, NepenaBaThCs Ha XpaHEHHE, KaK Ha OYMaKHBIX HOCHTENISAX, TAK H B
SJIEKTPOHHOM BH/IE - JIOKAIBHOH KOMIIBIOTEPHOH CEeTH W KOMIIBIOTEPHO# mporpamme «3epKao-
Ilepconan» u «3epkamo-Kampsiy.

5.3. [lpy mosyd4eHHHM NEpCOHANBHBIX JAHHBIX HE OT PAbOTHHKA (332 HCKIIOUEHHEM
CJIy4aeB, €CIM INEepPCOHANbHBIE HaHHBIC OBUIM NPEIOCTABICHBI paboTOAATEN0 Ha OCHOBAHHUH
(beepanbHOrO 3aKOHA MIH €CIH TEPCOHAILHBIE JAHHbBIE SBIMIOTCA OOLICAOCTYITHBIMHU)
paboTozarens 10 Hayana OOpabOTKH TaKHX [EPCOHAIBHBIX NAHHBIX 00S3aH IPEI0CTABHTD
pabOTHUKY CIIEAYIOMIYIO HH(POPMALIHUIO:

= HauMeHOBaHHE ((aMMIMs, HMS, OTYECTBO) M aJpec OIepaTopa HIH ero
[IPEICTABHTEA;

- 1eJTb 00pabOTKH NepPCOHATBHBIX JaHHBIX H €€ IPABOBOE OCHOBAHHUE:

- [IpearnoiaraéMele 110/1b30BaTENH IePCOHATBHBIX JaHHBIX;

- YCTaHOBIIEHHbIe — HacToslMM  (DefepanbHBEIM  3aKOHOM  IpaBa  CyObeKTa

NEPCOHAIbHBIX JaHHBIX.

6. Llenn 00padoTku MepcoHaNbHbIX JaHHbIX

6.1. OOpaloTka MEPCOHAIBHBIX MaHHLIX [IPEANPHATHS OCYLICCTBISETC C yueTOM
HEOOXOMMOCTH OOecreveHns 3alliThl [PAB M CBODOA PAOOTHHKOB H HHBIX CYOBEKTOB

INEPCOHAIBHBIX JaHHBIX, B TOM YHCJI€ 3alIMTh] NpaBa Ha HENPHUKOCHOBEHHOCTE YaCTHOH KH3HIH.



IHYHYI0O M CeMEHHYI0 TallHy, a TakKe YCTAHOBJICHHE OTBETCTBEHHBIX IOJKHOCTHBIX JIHIL
HMEIOIIHX JIOCTYIl K TMEPCOHAIBHBIM JaHHBIM. 3a HEBBINOJIHEHHE TPEOOBAHMN M HOPM.
PeTYJHPYIOIAX 00paboTKY M 3allHTy MEPCOHATBHBIX IaHHBIX HA OCHOBE CIEAYIONMINX
IIPHHIIATIOB!

= 00paboTKa MNEepCOHAIbHBIX J@HHBIX JOKHA OCVIIECTBISTHCS HA 3aKOHHOM
OCHOBE:

= 00pab0TKa TepPCOHAIBHBIX JaHHBIX /IOJDKHA OTPAHMYHBATECH AOCTHKEHHEM
KOHKDCTHBIX, 3apaHee OINpPEICICHHBIX M 3aKOHHbBIX wenelf. He jomyckaercs obpaGoTka
NEPCOHATHHBIX JaHHBIX. HECOBMECTHMAs C LEJIMH cOopa MepPCOHAIbHBIX JAHHBIX:

= He JI0ycKaeTest 00be/IMHeHIe 0a3 JaHHBIX. COACPIKAIIMX MTePCOHAIBHBIE TaHHBIE.
00paboTKa KOTOPBIX OCYIMICCTRISETCS B LIEIAX. HECOBMECTHMBIX MEXKIY COGOIl:

- 00paboTKe MO/UIekKaT TOIBKO MEPCOHANbHBIE JaHHbIE, KOTOPBIE OTBEYANOT LENsuM
HX 00paboTKH;

— cojepiKaHue M 00beM 00padaThIBAEMBIX [E€PCOHATBHBIX IAHHBIX IO/UKHBI
COOTBETCTBOBATH 3asBJICHHBIM LENAM 00padoTkH. O0padaThiBaeMble NMePCOHANLHBIC TaHHbIE He
JLOJIKHBI OBITH U30LITOYHAIMH 110 OTHOLICHHIO K 3afBIEHHBIM LEIsSM HX 00pabOTKH:

= npu 00padoTKe NEePCOHATBHBIX AAHHBIX JIOKHBI OBITh O0ECHeYeHBl TOYHOCTE
NIEPCOHATIbHBIX JIAHHBIX, HX J0CTATOYHOCTb, @ B HEOOXOMMMBIX CIyUYasX H aKTYalbHOCTbL IO
OTHOLICHHIO K LeisM 00paboTKH [epCOHaNbHLIX JaHHbIX. Onepatop 10KEH NPHHMMATH
HEOOXOMHUMBIC Mepbl MO0 OOecrednBaTh HX MPHHATHE MO YIATCHHIO WIH YTOYHSHHIO
HETIOIHBIX, MM HETOYHBIX JTAHHBIX:

- XPaHEHHE TIEPCOHATBHBIX MAHHBIX JOKHO OCYLIECTBIATBCS B (hopMme.
MO3BOJIAIOLIEH OTIPE/Ie Tk CyOBEeKTa IePCOHANBHBIX JaHHBIX, HE JI0IbIIE, YeM ITOT0 TPeOYIOT
e 00pabOTKH MEPCOHANBHBIX IaHHBIX. €C/M CPOK XPaHeHHs INEePCOHATLHBIX TAHHBIX He
YCTaHOBJICH (eIepalbHBIM 3aKOHOM, JTOTOBOPOM. CTOPOHOMH KOTOPOTO. BHITOIONPHOOpETATE e
HJIH [IOPYYHUTEIEM, 10 KOTOPOMY ABJIAeTCS CYyOBeKT NePCOHATLHBIX TaHHbIX:

- oOpabaTbiBaeMble TIEPCOHAIBHBIE JaHHBIC MOIEKAT YHHUTOKEHHIO IHOO
00€3/IHYUBAHMIO 1O JOCTHKEHHH weslell o0paboTKu WIH B clyyae yTPaTbl HEOOXOTHMOCTH B
MOCTHIKEHHH TUX LETICH, €CIIM HHOE HE MPEYCMOTPEHO (PeIePAIbHBIM 3aKOHOM.

6.2. llepconanbhble AaHHbie 00padaThBalOTCs [IpeampusTHeM B 1e18xX:

° HCIIOJIHEHHUSA TPYA0BOIO A0TOBOPA;

e odecneyeHns rpakIaHCcKoi 000POHbI:

° COIEHCTBHS B TPYAOYCTPOHCTBE M O0VYCHHHU:

° 00eCMeYeHNA J10CTY A K HHPOPMAIHOHHBIM PeCypeaM:
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@ o0ecnedeH s BHYTPHOOBEKTOBOIO H IPOIIYCKHOTO PEKHMA:

. OpraHH3alMy MOOLIPEHHUS. Harpaxk/1eHH . T03paBIeHHS:
. IpeA0TBPAlICHUS HEUCIIOJIHEHHUSA TPY/IOBBIX 00A3aHHOCTEIH:
. OpraHu3alMy COUHAIBHOH TO/UICP/KKH. O03J0pPOBICHHsA. OTAbIXa pPadOTHHKA,

HYJICHOB €TI0 CEMBH, OBIBIIIETO paéoTHm{a:

° [IOJIVYEHHUS JTHIIEH3HH:

° obecrieyeH s HCTIOTHEHNS aKTOB CY/I0B H HHBIX KOPHCIHKIHOHHEIX OPTAHOB;
° BEJCHHS [IPETEH3UOHHO-UCKOBOH paboThI:

@ UCHOJIHEHHS JIOTOBOPOB TPaKIaHCKO-ITPABOBOIO XapakTepa:

° paccMOTPEHHUs OOpalleHHH rpaxk/1aH.

6.3. [lopanok 06paboTku, epeady ¥ XpaHeHHs! EPCOHAIBHEIX JaHHbBIX:

6.3.1. Pabotnux [Ilpennpmarus mnpexoctaBiaser paOOTHHKY OTZela IepcoHana
IIpennpusaTas moctoBepHsle cBemeHHs 0 cebe. PaboTHuK oTaena mepconana Ilpeanmpustis
NPOBEPAET JOCTOBEPHOCTH CBEICHHH, CBepsAsf JaHHBIE, IPEIOCTABJICHHBIE pPabOTHHKOM, C
HUMEIOIIUMHCS Y PaOOTHHUKA TOKYMEHTAMH.

6.3.2. B cootBercTBHH cO cT. 86, r1. 14 TK P® B nensx odecredenus mpas U cBoGON
UCNIOBCKA M IpakiaHuHa mupektop Ilpeanpusatus (PaboTogatens) W ero mpeacTaBHTENH IIpH
00paboTKe MEepPCOHANBHEIX MaHHBIX PAOOTHHKA MOKHBI COOMIONATH CIEAYIOUHe obIme
TpeboBaHus:

— 00paboTKa MePCOHANBHBIX JaHHBIX MOKET OCYIIECTBIATHCS HMCKIIOUHTEILHO B
Lessix obecmedenus coOI0IeHHs 3aKOHOB H HHBIX HOPMATHBHEIX MPABOBBIX aKTOB, COICHCTBAS
pabOTHHUKaM B TPYJIOYCTPOHCTBE, 00yYeHHH H MPOIBIKEHHE MO CIYKOe, 00eCIeUeH s THIHOM
besonacHOCTH pabOTHUKOB, KOHTPONIS KOJMYECTBA M KauecTBa BBIIONHACMON pabOThl
00ecreueHN s COXPAaHHOCTH UMYIIECTBA;

- NpH ONpeneiacHHH o0beMa H CoAepKaHUs, 00pabaThIBAEMBIX IEPCOHATBHEIX
naHHbIX Pabotonarens domkeH pykoBojicTBoBaThes KoucTuryumeid Poccmiickoii ®enepanun,
Tpynossmvm konekcom Poceniickoii @enepanus U MHBIMH (heIepaTbHBIMHE 3aKOHAMHU;

= IIpH IPUHATHH PEIICHWH, 3aTparuBarolluX HHTepechl paboTHHKA, PaboTonares
HE HMECT IMIpaBa OCHOBBIBATHCS HA TEPCOHANBHBIX JIAHHBIX pabOTHHKA, MOTYY9eHHBIX
HCKJIFOYUTEIBHO B pPE3ylIbTaTeé WX aBTOMATH3MPOBAaHHOH 00paboTKH WM 3JeKTPOHHOTO
TIOJTY4eHHS;

= 3alMTa NEPCOHATBHBIX  JAHHBIX pabOTHHKA OT  HEMPABOMEPHOr0 X
MCTIONIB30BaHMS MM yTpaThl oOecneynBaeTcss PaboTomaTenieM 3a CYeT ero CpeacTB B IOpAIKE,

YCTaHOBICHHOM (e1epaabHbIM 3aKOHOM;



- pPaOOTHHKH M MX INIPeICTABHTENH JOKHBI OBITH O3HAKOMIICHBI MO PACIHCKY C
noxymeHTamH [IpeanpusaThs, ycTaHABIHBAIOLIUMHE MOPSIOK 00paboTKH NEePCOHATBHEIX JaHHBIX
PabOTHHKOB, a TaKXKe 00 UX NMpaBax H 0OS3aHHOCTSX B 3TOM 001aCTH.

- BO BCEX CIyd4asX OTKa3 padOTHHMKa OT CBOMX IIpaB Ha COXPaHEHHE H 3allUTy

TalHEI HeAeHCTBATENIEH.

7. O0beM U KaTeropuu MepcoHaTbHBIX JaHHBIX, KATEFOPHH CYOBLEKTOB

[MCPCOHAJIBHBIX OaHHBIX.

7.1. Kareropus cyObeKTOB IePCOHATLHBIX JAHHBIX. 00padaTbiBacmbIx Ha [ Ipeanpustu:

® pabOTHUKOB CTPYKTYPHBIX mojpasiernenuii MIT «Marroprpanc» (B ToM uHcie
OBIBIINX );

° poAcTBeHHHKOB padoTHHKOB [Ipe tpusiTusi:

s KaH/IH/IaTOB Ha 3aMeIICHHE BAKAHCHIA:

° CTa’KE€POB U MPAKTHKAHTOB;

° IAPYTHX CYOBEKTOB MEPCOHATLHBIX JTAHHBIX (U1 00CCIICUeHUs peaTH3alui Leeit
00padboTKn).

7.2. Kareropuu nepcoHaabHBIX IaHHBIX, 00padaThiBaeMbIx Ha [Ipeanpustuu:
o (bamuus, UM, OTYECTBO (B TOM YHCIIE Hpeibliyiibe (paMUIHH, HMEHA U (HiIH)

OTHECTBA, B ClTy4yae HX l/I'SMeHEHHH)Z

° YHCJIO, MECHLL. TOJI POIK/ICHMUS;
® MECTO pO)K,Z[EHHH;
° HH(pOPMAIIUA O IpakIaHCTBE (B TOM YHUCIIE NpeAbIIVIIHE TPakIaHCTBA, UHLIE
FPaIaHCTBA);
® BHI, CepHsA. HOMEDP JIOKYMEHTA. VIOCTOBEPSAIOIIErQ JHYHOCTh. HaHMEHOBaHHe

OpraHa, BbIAABIIEIO €ro, Jara BblJa4yH:

o aZpec MeCTa JKUTEIBCTBA (a/1pec PEerucTpaliy, GakTHYECKOro MPOKHBAHHIS):

. HOMEP KOHTAKTHOro TesedoHa HITH CBEJICHHS O ;[p;}'rnx criocodax CBs3H:

° PCKBH3HTBI  CTPAaxOBOTO  CBHJETEIBCTBA TOCY.IAPCTBEHHOTO  MEHCHOHHOI'O
CTPaxOBaHMsI;

. MICHTH(QUKAIHOHHBIH HOMEp HAJIOrOIIaTe bIIHKA:

o PEKBH3UTBI CTPAXOBOr0 MEIMIHMHCKOIO TMOTHCA 0043aTE€NBHOIO MEIHIHHCKOrO
CTpaxoBaHHs;

E PEKBH3MTEI CBHJICTEIBCTBA I'OCY1aPCTBEHHON PETHCTPAIIMH AKTOBR IPasKIaHCKOTO

COCTOAHHMA,
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e CeMeHHOEe MOJI0KEHHE. COCTAB CEMbH. 1aThl POKICHHA 4ICHOB CEMBH!

s CBEJIEHHS O TPY/I0BOH JesiTe. IbHOCTH;
. CBEICHHUS O BOMHCKOM y4eTe H PEKBH3UTBI TOKYMEHTOB BOMHCKOTO yyeTa;
. cBeJIeHHs 00 00pa30BaHHH. B TOM YHCIIE O TTOCIEBY30BCKOM NPO(ECCHOHATBHOM

OGpEBOB&HHH (HaMMEeHOBAHUE W IO/l OKOHYAHHS OG[)HBOB&TCJLHOI‘O VUPCIKICHHA, HAUMECHOBaHHE

M PEKBH3MTBI AOKYMeHTa 00 00pa30oBaHMH. KBATM(HKALMSA. CICHHANLHOCTL M0 AOKYMEHTY 00

00pa3oBaHHUH):
° CBEACHHUA 00 VUEHOH CTeNeHH:
. MHGOPMALHs O BIaICHHH HHOCTPAHHBIMH A3bIKAMH, CTEIICHb BJIa/ICHUA,
° MEJIMIMHCKOE 3aKIIOYCHHE [0 YCTAaHOBJIEHHOH ¢opme 00 OTCYTCTBHH V

paGOTHHKa 3360:1€B3HHH, ABJIANOUIETOCA IPOTHBONOKA3AHHEM LIS BBIMOIHEHUS €I0 Tp}’,ﬁlOBOﬁ

(I)yHKU.HH COMNIACHO 3aK/IIOYEHHOMY TPYVIOBOMY TOTOBOPY:

° dororpadus:

s roCy/IapCTBEHHBIE HArpa/ibl. HHBIE HAPAIbl M 3HAKH OTIHYMS;

° CBEJIIeHUSI O TPO(PECCHOHATLHOH TEpPernojAroToBKe M (MIM) IOBBIIIEHHH
KBa/IM(DUKALMH:

o HHQOPMALMA O €KEroJHbIX OILIAYMBAEMbBIX OTIYCKaX, VUeOHBIX OTIYCKAX H

OTIycKax 0e3 coxpaHeHus 3apabOoTHOM I1aThl;

° CBEIEHMA O 3apabOTHOI maTe:
. HOMEP pacyeTHOTO cyeTa;
o HHBIE [€PCOHAJILHLIE JaHHbIE, HEOOXOMMMBIE JUIS JOCTH)KEHHd  lleleii.

[IPeTyCMOTPEHHBIX NYHKTOM 0.2. [ToIHTHKH.

7.3. OOpaboTKa CHELHAIBHBIX KATErOPHH NEPCOHAILHBIX JIAHHBIX. KACAIOMIHXCS
PacoBOH, HALMOHAIBHOH NPUHALIEKHOCTH. MOIHTHYECKHX B3IIAA0B. DPEIHIHO3HBIX MM
funocodeknx yOKACHHN, COCTOAHHS 3T0POBBS, HHTHMHON SKH3HM. Ha [lpeanpustiu He
OCYMIECTBIISCTCS. 38 HCKITFOUCHHEM CITy4acB. [IPe/lyCMOTPEHHEIX YacTbio 2 ¢1. 10 @enepaibHoro
3akoHa 0T 27.07.2006 N 152-®3 «O nepcoHanbHBIX JTAHHBIX Y.

7.4. Kommuekc I0KYMEHTOB, CONPOBOMKAAIOMME Tponece 0(OPMICHHS TPYAOBBIX
OTHOMICHHH paboTHUKa B OpraHu3alMK IIPH €0 TIPUEME, TIEPEBOJIE H YBOILHEHHH.

7.4.1. Vndopmanuus, npencrapisieMas pabOTHHKOM NPH MOCTYIUIEHHH HA paboTy Ha
Ipennpustre, n0mKHA HMETH JOKYMEHTAILHYIO hopmy. [Ipu 3akmouenun TPYAOBOI'O JIOTOBOpA
B COOTBETCTBHH O cT. 65 Tpynosoro kogekca Poccuiickoit @enepaiuy Imi0, TOCTYIAIOLIEE Ha
paboTy, IpeabsaBiIgeT paboToaTeIo:

= MaCTOPT WIIH HHOH TOKYMEHT, YI0CTOBEPSIOUIMI JTHYHOCTb,
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- TPYAOBYKO KHHIKKY. 3a HCKIIOYEHHEM CJIy4aeB, KOTJa TPYIOBOH JOrOBOP
3aKJIFOYAeTCS BIEPBbIE HIH PabOTHHK MOCTynaeT Ha paboTy Ha YCIOBHAX COBMECTHUTEIbCTBA.
7TH00 TpyAOBas KHHKKA y PabOTHHKa OTCYTCTBYET B CBS3M C ee YTpaTOil MM 1O APYTHM
[IPHYHHAM;

= CTPax0BOE CBHIAETENLCTBO MOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPAaXOBaHHS;

= JIOKYMEHTBI BOHHCKOIO VdYeTa - [ BOEHHOOOS3aHHBIX W IIHI, [OJUIEXKALIHX
BOMHCKOMY yUETY;

- JOKYMEHT 00 00pa3oBaHHH, O KBATHGHKAIMH MIH HATHYMM CHELHATBHBIX
3HAHHH - NPH MOCTYIJICHHH Ha paboTy, TPeOYIOIYIO ClelHalbHbIX 3HAHUM WM ClIelHaIbHOM
NOJrOTOBKH;

== CBHIETENLCTBO O npucBoeHnr MHH (npu ero namiunm y pabotHuka).

7.4.2. Ilpu odopmienun paGotHHKa Ha [IpeanpusTie COTPYIHHKOM OT/ENa MEPCOHANA
3anonHsercs yHuduuuposannas (opma T-2 «JIuunas kaprouka paGOTHHKa», B KOTOpOIi
OTPaXaroTCs CIEAYIOUIHE aHKETHRIE H Ouorpaduyeckue qaHHbIe pabOTHHKA:

= obmme ceenenus (P.J.O. paborHHKa, HaTa POKIEHMS, MECTO pPONKICHHS,
TPXIaHCTBO, oOpasoBaHHMe, NMpodeccus, CTak padOThl, COCTOAHHE B Opake, IACIOPTHBIE
JIaHHBIE);

— CBEJ/IEHHS O BOUHCKOM yUeTe;

= JaHHBIE O IpHEMe Ha paboTy;

B nanpHefimeM B THYHYIO KAPTOUKY BHOCSATCS:

- CBE/IEHHsI O IIEPEBOJIaX Ha JAPYTYIO paboTy;

— CBEeJEHUS 00 aTTeCTaluH;

- CBEJIEHHS O MOBBIIIEHHH KBATH(DHKAIHH;

- CBEJIEHHS O TPODECCHOHAIBHOM EPENOATOTOBKE;

- CBEICHHs O Harpaaax (MOOIIPEHUAX ), IIOUETHBIX 3BAHMAX;

= CBEIIEHHA 00 OTITyCKax;

= CBEICHHUSA O COIMAILHBIX IAPaHTHAX:

= CBEICHUSA O MECTE JKHTEIBLCTBA U KOHTAKTHBIX Telle(hoHax.

7.4.3. B ornene mepconana IIpeanpusTys cO3TAIOTCS W XPAHATCS CJIEYIOLINE TPYIIIbI
AOKYMEHTOB, CO/IEPIKAIIHE JaHHbIe O PAaOOTHUKAX B €HHMYHOM MJIH CBOIHOM BH/IE:

7.4.3.1. JIOKyMeHTEI, COIEpXAllHe IEPCOHATBHBIE JaHHBIE PAGOTHHKOB (KOMILTEKCHI
IOKYMEHTOB), COIIPOBOK/IAIOMIHE Npoliece 0hOPMIEHHs TPYIOBEIX OTHOLIEHHH NIPH IIpHeMe Ha

paboTy, epeBo/ie, YBOJIbHEHUH;
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7.4.3.2. KoMIuUleKC MaTepHalOB IO aHKETHPOBAHHIO, TECTHPOBAHHIO. MPOBEICHHIO
cobece10BaHMH ¢ KaHIUIATOM Ha JIOJKHOCTE;

7.4.3.3. IloATMHHHUKY H KOIIHH NIPHKA30B [0 JIHYHOMY COCTaBY:;

7.4.3.4. JInunble 1ena U TPY/IOBbIE KHHKKH pabOTHHKOB;

7.4.3.5. Jlena, comepaliie OCHOBAHUS K IPHKA3Y 110 THYHOMY COCTABY;

7.43.6. Jlena, coxepkallie MaTepHanbl aTTeCTAlMM pabOTHUKOB, CIy:KeOHBIX
pacciie10BaHHii;

7.4.3.7. CnpaBouno-uHGOPMALMOHHBI OaHK [JaHHBIX 110 NEPCOHANy (KapTOTEKH,
JKYPHAIIBI);

7.4.3.8. TlouIMHHAKY W KONHH OTYETHBIX, AHATMTHYECKHX M CHPABOUHBIX MATEPHAIIOB,
IepeIaBaeMbIX PYKOBOACTBY [ IpeanpusTus, pyKoBOIUTEIISM CTPYKTYPHBIX TOApa3IeeHHuii;

7.4.3.9. Komux OTYETOB, HANpaBISEMBIX B [OCY/AAPCTBEHHBIE OpPraHbl CTATHCTHKH,

HAJIOTOBBIC HHCIIEKIMH, BBIIECTOSALINE OPraHbl YIPABICHHS H JIPYTHE VUPEIKICHHS.
8. JlocTyn K mepcoHanbHbIM AaHHBIM paGoTHukoB [Ipeanpusatis

8.1. IlpaBo 1ocTyma K MepCOHATBHBIM TaHHBIM PabOTHHKOR HMEIOT:

- nupekrop [Ipeanpustus;

= COTPYAHHKH OT/Ie/1a OyXranTepcKoro y4éra u oTuéTHOCTH [IpeanpusaTus;

- Ha4YalbHUK OTIEIa MEPCOHaTa, COTPYNHHKH OT/HEla INepCoHata W CEKpeTaphb
pykosoauTens (MHGOpMauus 0 (GAKTHYECKOM MeCTe NMPOKHUBAHHS M KOHTAKTHBIE Tele(OHbI
pabOTHHKOB);

- HAYalbHUK  CIyXOBl ~ 5KOHOMHMYecKOH  GesomacHocTH  (MHpOpManus o
(hakTHUECKOM MecTe IIPOKHBAHHUS H KOHTAKTHBIE Tele()OHBI PAGOTHHKOB);

- PYKOBOIHUTEIN CTPYKTYPHBIX IIOJPa3Je/IieHUil 10 HANpaBIEHHIO JeSTEILHOCTH
(ZOCTYN K MEPCOHAILHBIM JTaHHBIM TOJIBKO PAGOTHHKOB CBOGTO MOpa3eIeH s).

8.2. PaGoTnuk IIpennpustis umeer npago:

8.2.1. Tlosyyars OCTYH K CBOMM IIEpPCOHANBHBIM JAHHBIM U O3HAKOMICHHE C HHMH.
BKJIIOYass IpaBO Ha Oe3BO3ME3JHOE MOIyYeHHE KONMH T000H  3aluch. coaep:Kaliei
NEePCOHAIbHBIE JaHHbIe pabOTHHKA.

8.2.2. Tpebopare or PaGorogarens YTOYHEHHs, HCKIIOUCHHS HIIH HCIIpaBJICHHS
HEIIOJHBIX, HEBEPHBIX, YCTAPEBIIHX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJIVYEHHBIX HIH HE

ABIISIIOLIMX HEOOXOIHMBIMHA s PaboTtomarens [EPCOHAIBHBIX JaHHBIX.



7aTa 3aKTI0YeHHs I0T0BOpa, YCIOBHOE CIOBECHOE 0003HAUEHHE M (M/IM) WHBIE CBEIECHHA). THOO
cBeleHHS, HMHBIM o00pazoM mnoAaTBepkiatone @axT oO0padOTKM MNEPCOHAIBHBIX IaHHBIX
OneparopoMm, MOAMHCH CYOBEKTa MEPCOHATBHBIX MaHHBIX MJIM €ro NpeACTaBHTENsA. 3anpoc
MOxeT ObITh HampaelieH B ¢opMe 53IeKTpOHHOTO MJOKYMEHTa H IOANHCAH 3JIEKTPOHHOH
NOJNKCHI0 B COOTBETCTBHH C 3aKOHOJAaTeIbCTBOM PO,

Ecmm B 3ampoce cyObeKTa NMEpCOHANBHBIX JI@HHBIX HE OTPakKeHbl BCE HEOOXOAHUMBIE
CBEJICHHs WIH cyOBEeKT He 00J1aaeT npaBaMy A0CTYyIa K 3alpaliiBaeMoil HHPOPMalUH, TO eMy
HaIpaBJIA€TCS MOTUBUPOBAHHBIN OTKa3.

CyOBeKT InepcoHalNbHBIX JIaHHBIX BlpaBe TpeboBaThk oT Oneparopa YTOYHEHHs €ro
[IEPCOHAIBHBIX JAHHBIX, HX OMOKUPOBAHHUS MM YHMUYTOKEHHS B CIyyae, €ClIM NepCOHAIbHBIE
JIaHHBIE SIBISIOTCS HEMONHBIMH, YCTAPEBIIUMHE, HETOUHBIMH, HE3aKOHHO IMOJIYyYCHHLIMH WM HE
ABIISIOTCA HEOOXOAMMBIMM [7Isl 3adBleHHOH 1enu o00paboTKM, a Takke MIPUHHMATH
IPeIyCMOTPEHHBIE 32aKOHOM MEPHI 110 3aIUTe CBOMX TIPAaB.

Ilpu noctmxeHuHu ueel o0pabOTKH MEPCOHANBHBIX JaHHBIX, @ TAKKE B CIydae OT3bIBa
CyOBEKTOM  MepCOHATIBbHBIX JaHHBIX  Corjacus, NEepCOHAIbHBIE JIaHHBIE  ITOJUIEXKAT
YHHUYTOXKEHUIO, €CITH:

° OIeparop He BIIpaBe OCYLIECTBIATL 00pabotky ©Oe3 Cornacust cyOnexTa
NePCOHAIPHBIX NaHHBIX;

o HHOE He PeyCMOTPEHO JOTOBOPOM, CTOpOHOH KOTOPOTO,
BBITOJONIPHOOpETaTeIeM HIIH MOPYYHMTEIEM I10 KOTOPOMY SBJISETCS CYOBEKT MepCOHATLHBIX
JTaHHBIX;

o HHOE HE IPeJyCMOTPEHO MHBIM COITallcHHEeM Mexay OnepatopoM U cyOBEeKTOM

TICPCOHANIBEHBIX JIJAHHBIX.

10. OTBeTCTBEHHOCTH 3a HapyIIEHHE HOPM, PETYIUPYIOIIUMX 00pabOTKY H 3aLLUTY

NEPCOHAIBHBIX JaHHBIX

10.1. PaGornuxu IlpenmpuaTHs. BHHOBHBIE B HAPYIICHHH HOPM, PErYIHDVIOLINX
NoJIy4YeHHe, 00paboTKy M 3aLIUTY MEPCOHAILHBIX JIaHHBIX PA0OTHHKA, HECYT MHCUMILIMHAPHYIO
aAMHHHUCTPATHBHYIO, IPAK/IaHCKO-IIPABOBYIO HJIM YTOJIOBHYK) OTBETCTBEHHOCTE B COOTBETCTBHH
¢ DetepanbHBIMH 3aKOHAMH.

10.2. Jlupextop IlpeanpusaTHst 3a HapyLICHHE HOPM, PErYIHPYIOUIHX IOIyUCHHE,
00paboTKy M 33Ty IIEPCOHATBHBIX J@HHBIX pabOTHHMKA, HECeT aAMMHHCTPATHBHYIO
OTBETCTBEHHOCTH CcOrnacHo cT. 3.27 1 5.39 Kozekca 00 aAMHHHCTPAaTHBHBIX MPaBOHAPYIICHHAX

Poccuiickoii  @enepanmu, a Takke BO3MelmlaeT pabOTHHKY — yinepd. NpPHYMHEHHEIH
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HENPaBOMEDHBIM  HCIO/B30BaHHEM HHQOpPMAlUMH, COJAEpKalleli MNEePCOHATLHEIE IaHHBIE
paboTHHKa.

10.3. Tlo Bcem cayuasm HapymeHuil [IOJHTHKM, BBISBICHHBIMH pabOTHHKAMH
IlpennpusTus, NpOBOASTCS HPOBEPKH CHIAMH CTPYKTYPHBIX TOApA3IeieHHil, B KOTODBIX
BBISB/ICHBI HAPYILIEHHS.

10.4. IlpennpusTHe ycTaHABIHBACT, 4YT0 K J0OOMY paboTHHKY llpeanpusrus 3a
HapymeHHe TH00 HEeHaIIexKallee HCIIoIHeHHe HacTosmelt [T0HTHKE, MOKET OBITH TPHMEHEHO
JUCHHUIITMHAPHOE B3BICKAHUE B COOTBETCTBUU € ACHCTBYIOLIMM 3aKOHO1aTeI-CTBOM Poccuiickoii
OQenepauuy | JIOKAIbHBIMH HOPMATHBHBIMH aKTAMH TIPEANPUATHSA. TakkKe HapyIICHHE

IlomuTHKH MOXET SBIATLCA OCHOBAHHEM IS PACCMOTPEHHS HHMOPMAIMH O HEM B TPYIOBOM

KOJLTCKTHBE.
COTI'JIACOBAHO:
Havanenuk otesna nepconana C ; rﬂ/" H.B. I'opGyHoBa

HaganbHHK ci1yKOBI 5KOHOMHYECKOH 6e30MacHOCTH FO.H. Crenamxos

Hauaneauk opuindeckoro otena W T.A. JleBkuna
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[Ipunoxenue k [loauTrke

OBs3arebCTBO 0 IPHHATHH H coOmmroeHnH [TomuTHkr MYHUIHNATEHOTO TPeIPHATHS
«Marnuroropckuii ropozackoi tpancnopt» (MII «Marroptpanc») B OTHOIIEHHH 00PadOTKH

NIEPCOHAJIBHBIX JTaHHBIX.

A nomxocteio o3nakomnen (-a) ¢ IlomuTukoN MyHMUMNATBHOTO NpPEANPHATHS
«MarnuToropeku#i ropoacko# tpancmopr» (MIT «Marroprpanc») B OTHOMEHHH 0OpadoTKH
ME€PCOHAIPHBIX JAHHBIX, PUHIHMNIAMHA U HEHHOCTAMM [IpeanpusaTus B oTHOIIEHWH 00padoTKH
NIEPCOHATBHBIX JaHHBIX.

4 Beipaxaro coraacue ¢ IomuTukoi MyHAIMNIATEHOTO NpeANpHATAS «MarHHTOropeKHii
ropojckoi tpancnop» (MII «MarroprpaHe») B OTHOIIEHHH 06pabOTKH MePCOHATBHBIX JAHHBIX
u Oepy Ha cebs 00543aTeIbCTBO BBINOJIHATE TPEOOBAHUA JAHHOM TOIHTHKH, PYKOBOACTBOBATHCS
CI0 IPU NPHHATHH PELIEHMH B CBOSH PO eCCHOHATBHOM IeATeIbHOCTH.

S ocosHar W TPMHMMAKO TEPCOHANLHYHO OTBETCTBEHHOCTh 33 HAPYIIEHHE MHOK
Homurukm, neiicreyromero 3akoHoxatenscTBa Poccuiickoif ®Defepaliit W JIOKATBHBIX
HopMmaTHBHEIX akToB MII «Marroprpanc» u 3Hato, 4TO J0JUKEH (-a) YBEAOMUTh PYKOBOIHTEIS

CTPYKTYPHOTI'O IOApaseneHus (0T1ena) O TAaKOM HapyIIeHHH.

« » 20 il

(noxamucs)
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